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Under the provisions of Article X of the International Registration Plan, each base jurisdiction (state) administrator may audit the supporting trip-distance records of the registrants displaying base plates from their jurisdiction.  To qualify for apportionment, a registrant must operate all power units interstate and must maintain accurate distance records of the trip movements of his/her apportioned vehicles.
All records in support of an application must be retained for a period of three (3) years following the close of the registration year to which the application pertains, and to make these records available for examination by the base jurisdiction at its request.  These records must be maintained on each individual vehicle from July 1 – June 30 of each reporting period.
Determination of Vehicle Trip Distance:
Distance traveled each day is to be recorded on a source document which must contain the following:
1.    Dates of trip (start date and end date) 
2.    Trip origin and destination (city and state)  
3.    Beginning and ending odometer or hubodometer reading
       of the trip                                                           
4.    Routes of travel              
NOTE:  Individual Vehicle Distance Records (IVDR) must contain items 1 - 8 as listed above.
A registrant must prepare and maintain: 
1.    A monthly summary that recaps jurisdiction and total distance traveled by each vehicle operated during the calendar month; 
2.    A quarterly summary that recaps jurisdictional and total distance traveled by the fleet during each calendar quarter; and 
3.    A summary of the quarterly recaps used in preparing the application for apportionment.
Examples of IVDRs:
1.    Driver logs (by vehicle, jurisdiction and date).
2.    Driver trip sheets.
3.    Receiving contracts (rental one-way).
4.    Any other records which contain the required information (computer printouts are acceptable if supported by the specified IVDR.  This information must be transferred to a monthly or quarterly recap).
5.    On-board recording devices may be used in lieu of, or in addition to, handwritten trip reports.  Any device or electronic system used in conjunction with an on-board recording device must meet the requirements identified in the Audit Guidelines and be certified by the manufacturer.
I have read the above and understand that failure to maintain the distance records for my apportioned fleet as required could result in cancellation of my apportioned privileges.  These records are made available for audit by the Texas Department of Motor Vehicles at request during normal business hours.  I further understand that I must keep my mailing address and phone number current with the TxDMV and that my failure to respond to an audit request mailed to my address of record by the stated deadline could result in the assessment of 100 percent Texas registration and/or cancellation of my apportioned privileges.
Acceptable Distance Records for Audit
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w  Odometer or Hubodometer Readings
w  State Maps
w  Computer Software
w  Distance Guide
5.    Total trip distance traveled
6.    Distance traveled by jurisdiction (state or province)
7.    Power unit number or vehicle identification number
8.    Intermediate stops
In recording the actual distance of a vehicle, the carrier must record all trip movement (every mile/kilometer driven  - interstate and intrastate), including loaded, empty, deadhead, bob-tail, off road, and/or personal miles/kilometers. All odometer readings must be consecutive. 
APPLICANT INFORMATION
Signature of Owner/Agent
SIGN AND MAIL COMPLETED FORM TO:
TxDMV, Vehicle Titles and Registration Division (SRB), PO Box 26440, Austin, TX  78755-0440
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